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1. MACHOPT PABOUYEM IMPOI'PAMMBI TIPOU3BOJCTBEHHOM MIPAKTUKH

1.1. Ob6aacTh NpUMeHEeHUS TPAKTHKH

PaGouass mporpamma MpOU3BOJICTBEHHOM MPAKTHUKU SBJSETCS YacTbiO IMPOTPAMMBbI
MOJATOTOBKU CIEIUATUCTOB cpeaHero 3seHa B cooTBeTcTBUM ¢ PI'OC no cneunansHoctu CIIO
46.02.01 «JlokymeHTaITMOHHOE OOecIeueHrne YIPaBICHUS U apXUBOBEIACHUEY», YTBEPIKICHHOTO
npukazoM MunucrepctBa npocsenienusi Poccuiickoit @enepanuu ot 26.08.2022 r. Ne 778.

OcymiecTBienue peanu3anuy padboueil mporpaMmbl MPeyCMOTPEHO Ha TOCYAapCTBEHHOM
S3BIKE.

Pabouass mporpamMmma MOXeT OBITh peaTu30BaHA B COOTBETCTBUU C WHIUBUIYaTbHBIM
y4eOHBIM IJIAHOM 00Y4aIoLIerocs.

[Ipu peanuzanuu paboyeil mporpaMMbl He MOTYT OBITh UCTIOJIb30BaHbI METO/IbI U CPE/ICTBA
oOyueHus, oOpa3zoBaTelibHbIE TEXHOJIOTUHU, HAaHOCAIINE Bpel (HU3MUECKOMY WM MCHUXUYECKOMY
3I0POBBIO0 00YUAIOIINXCSL.

OcBoenue paboyeit mporpaMMbl MPOU3BOACTBEHHOMN MPAKTHUKU COMIPOBOXKIAETCS TEKYILIUM
KOHTPOJIEM YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTecTaluell 00y4yaromuxcsl.

Pabouas mporpamma MOXeET ObITh HCITOJI30BaHA B JOMOJHUTEIIFHOM IPOGECCHOHATHEHOM
oOpazoBanuu 1o crenuanbHocTH 46.02.01 «/lokymeHTanmoHHoe oOecrieueHrue yHpaBiIeHUS U
ApXHUBOBEIACHUE.

1.2. MecTo nNpoM3BOACTBEHHOH TMPAKTHKH B CTPYKType NPOrpaMMbl NOATOTOBKH
CICLHATUCTOB CPEeJIHero 3BeHa: IporpaMMma IPOM3BOACTBEHHOM IPAKTUKH OTHOCUTCS K
npo¢ecCHOHAIBHOMN MOATOTOBKE U BXOJUT B IPOPECCUOHATBHBIIN LIUKII.

[Ipon3BosaCcTBEHHAss  MpakTHKa IMO3BOJSET OCBOUTh BUJA  HPOQecCHOHATBHOM
nesitenibHOCTH (BITL): opranusanus apXuBHOM pabOThI IO JOKYMEHTaM OpraHU3aluil pa3InuHbIX
($hopM COOCTBEHHOCTH.

1.3.le1u 1 3272494 POU3BOICTBEHHON MPAKTHKU:

[IpakTuka mnpeacraBnsieT coOOMl BuA y4eOHON JEsITENLHOCTH, HAIPaBJICHHBIN Ha
dbopMupoBaHUe, 3aKpeIUieHne, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHIIMI B IpoOIEcce
BBITIOJTHEHUS] OTAENBHBIX BHUAOB pPaldOT, CBA3aHHBIX C Oyaymiedl mnpodeccruoHalIbHON
JEATENBHOCTBIO.

[IpakTuka oOecreunBaeT: MOCIEAOBATEIIBHOE pACIIMPEHUE Kpyra (GOPMHPYEMBIX Y
o0yyJaromerocss yMeHuM, HaBbIKOB, TPAKTUYECKOTO OIBITA M UX YCIOXKHEHHUE TI0 MEpEe Mepexo/ia
OT OJIHOTO ATala MPAKTUKHU K APYromMy, [EJOCTHOCTh MOATOTOBKH CHEIUAIMUCTOB K BHINOJHEHUIO
OCHOBHBIX TPYIOBBIX (DYHKITHH, CBSI3b MPAKTHUKU C TEOPETUUECKUM O0yUICHHUEM.

B pesynbraTe mpOoXOXKIECHHS NPOU3BOJACTBEHHOW IPAKTUKHU, PEATU3YEMOM B paMKax
MpOrpaMMbl  TIOATOTOBKM  CHELUAIMCTOB CPEAHErO0 3BEHA 10 KaXIOMY U3 BHJIOB
npodeccuoHanpHOM nesTensHocTH, TpeaycMoTpeHHbIx @I'OC CIIO, oOyuaromuiicss HOKEH
MPUOOPECTH CIEAYIONUN MPaKTUUECKUN OTIBIT:

Tabmnma 1.



Bun Kon u HammeHoBaHue IIpuoGperaemblii NpaKTHYECKUH
npogdeccuoHaIbLHOM npodeccuoHaILHOr0 ONBIT
AeTeJIbHOCTH MOYJIfA
Opranuzanus I[IM 02 Opranuzanus - KOMIUIEKTOBaHHE apXMBHBIMU JIEJIaMHU
aApXUBHOU pabOTHI apXUBHOU pabOTHI MO (TOKyMeHTaMH) apXHBa OpraHU3auH
0 IOKyMEHTaM JIOKyMEHTaM OpraHU3aIHi
OpraHu3anui pa3nu4HbBIX (HopM
pasnuuHbIX opm COOCTBEHHOCTH
COOCTBEHHOCTH

1.4 Ko1n4yecTBO 4acoB Ha OCBOEHHE MPOrpaMMbI IPOU3BOICTBEHHOM MPAKTHKH:
Bcero gacoB Ha mpou3BoAcTBeHHYIO MpakTUKy: 108 yacos.



2. PE3YJBTATBI OCBOEHUSA PABOYEHN IMPOI'PAMMBI ITIPOU3BOJICTBEHHOM
INPAKTUKH

2.1. O0mme u mnpodeccHoHAIbHbIE KOMIeTeHIHH, ¢GopMupyemMble B pe3yabTare
NPOXO0KIeHUSs MPOU3BOICTBEHHOI NPaKTUKH B cooTBeTcTBUHU ¢ PI'OC no cnennajbLHOCTH.

Pe3ynpraToM NpOXOXKIACHHS TPOW3BOJICTBEHHOM TIPAKTHKU SIBISAETCS OCBOCHHE
00y4aloIIMMUCS BUIOB NMPOGECCHOHATBHOM JIESTEIbHOCTH:

— opraHu3anys apXMBHOW pabOTHl TO JOKYMEHTaM OpraHM3aluid pa3iuyHbIX (popm

COOCTBEHHOCTH.

B ToM unciie oomumu (OK) u npodeccnonanpabsivu (I1K) komneTeHmsamu:

Tabnuna 2
Kon HanmeHoBaHue 00IIMX KOMIIETEHIINI

OK 01 Bri6upats criocoOsl pereHus 3a1a4 npodeccHoHaTBHOM e TeIbHOCTH MPUMEHUTEIBHO K
Pa3JIMYHBIM KOHTCKCTAM;
Hcronp30BaTh COBpEMEHHBIE CPE/ICTBA TTOMCKA, aHATIN3a M MHTEPIPETAIIMN HH(POPMAIUU

OK 02. | u nH(DOpMAITMOHHBIE TEXHOJIOTHH JIJISl BBIITOHEHUS 32124 MpodecCHoHaTbHON
JeSITENBHOCTH;

OK 04. | DddexTrBHO B3aUMO/ICHCTBOBATh M Pa0OTATh B KOJUICKTHBE U KOMAaH/IE;
OcymiecTBIATh YCTHYIO ¥ MUCBMEHHYI0 KOMMYHHKAIHIO HAa TOCYJApPCTBEHHOM SI3BIKE

OK 05. | Poccuiickoit ®enepanuu ¢ y4€TOM 0COOEHHOCTEH COIMATBFHOTO U KyJIBTYPHOTO
KOHTEKCTAa,

OK 09. [Nonw3oBaThCs MpodecCHOHANBHON JOKYMEHTAIIUEH Ha TOCYJapCTBEHHOM ¥ HHOCTPAaHHOM
S3BIKAX.

BI2 Opranu3anusi apXuBHOI padoThI 10 JOKYMEHTAM OPraHM3anMil Pa3JIMYHbIX

(opm coOGCTBEHHOCTH.

K 2.1 OcyiecTBIATh KOMIJICKTOBAaHHE apXHUBHBIMU JIeJIaMH (JJOKYMEHTaMH) apXHuBa
OpraHu3alnHu.

K 2.2, Bectu yueT apXuBHBIX /€71 (TOKYMEHTOB), B TOM YHCIIE C UCTIOIb30BaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

K 2.3, OcCyIIecTBIATh XpaHEHNE ApXUBHBIX JIeT (IOKYMEHTOB) C MMOCTOSIHHBIM CPOKOM
XPaHEHUs U 110 JUYHOMY COCTABY B apXHUBE OPTaHU3AINH.

K 2.4, Ocy1ecTBIATh XpaHEHUE, KOMIUJIEKTOBAHUE, YUET U UCIIOJIb30BaHUE eI
(IOKYMEHTOB) BPEMEHHOT'O XpaHEHHUSI.

K 2.5, OcyIecTBIATh UCMOIb30BAHNE APXUBHBIX el (JIOKYMEHTOB), B TOM UHCIIE C
HCTIOJIB30BAHNEM aBTOMATH3UPOBAHHBIX CUCTEM.




3. CTPYKTYPA U COAEPXKAHHUE ITPOI'PAMMBI ITPOU3BOJCTBEHHOM INPAKTUKHA
3.1. O6beM NPOU3BOJICTBEHHON MPAKTUKHU U BUJ KOHTPOJIsI.

Bun yyeOHoi padoTnl O0Bem Bupa xoHTpOIS
4acoB
IIM 02. Opranu3anusi apXuBHOM padoThI M0 JOKYMEHTAM OPraHu3alMid pa3ju4yHbIX Gopm
COOCTBEHHOCTH.
Bcero gacos, B TOM 4mncIIe 108
I111.02.01 TIpoun3BoaCTBEHHAS TPAKTHKA 108 3a4er ¢ OIEHKOM

3.2. TemaTuyeckuii NJIaH U coJep:KaHUe MPOU3BOICTBEHHO MPAKTUKHU

HaunmeHoBaHue npogeccuoHAIbHbBIX Conep:xaHue BbINOJHAEMbIX padoT Obnem Koa
MOJyJIeil, IPAKTHK, Pa31e10B, TeM 4ACOB npogecCHOHAIBHBIX U
001X KOMIEeTEeHIMIi
1 2 3 4
IIM.02 Opranu3anusi apXuBHOM OK 01, OK 02, OK 04,
padoThI 10 JOKYMEHTAM OK 05, OK 09
OPraHM3auMii pa3ju4YHbIX Gpopm IK2.1-25
COOCTBEHHOCTH.
I11.02.01 ITpousBoacTBeHHAS HNmeTh NpaKkTHYECKH OMBIT 108
NMpaKkTHKA - KOMILIEKTOBaHHE apXUBHBIMU JIeIaMU (JOKyMEHTaMH) apXHBa OpraHu3aluu
Tema 1 M3yyeHne npaBoBbIX Buawi pabor: 4
(y4peUTENbHBIX) 1 N3yyeHne npaBoBbIX (YUPEIUTENbHBIX) U PACTIOPSAUTENLHBIX JOKYMEHTOB
PACIIOPSIUTENBHBIX TOKYMEHTOB OpTraHu3aLH — MECTa MPOXOK/ICHHA MPAKTHKH (L[aneev: — OpraHu3alLuy) ¢ IeIblo coopa
OpraHu3aLuy MH(QOPMALUH 17151 HCTOPUUYECKON CIIPABKH K ApXUBHOM ONHUCH, ONIpEAeSICHHS TPaHHUI]
apXUBHOTO (JOHJA OpraHU3ALHH.
Tewma 2 KommiekToBaHue apXuBa Buasbi padot: 16
VYyacTie B KOMIUIGKTOBAHUH apXUBa OpraHU3aliH JieiaMu (JJOKyMEHTaMH)
MOCTOSIHHOTO M JIONITOBPEMEHHOT0 XpaHeHUs1. V3yueHne apXUBHbIX TOKYMEHTOB
OpraHu3alMy C LEJIBI0 UCKITIOYECHHUS IyONneTHOCTH HHPOPMALIH, TIPOBEPKH
(bU3NYECKOro COCTOSHUS JeT (MO-JIMCTHBIA POcMOTp Jiel). CucTeMaTH3anus
JIOKYMEHTOB B COOTBETCTBHH C BRIOPaHHON OpraHu3aliieil CXeMou.
Tewma 3 XpaHeHne JOKYMEHTOB Buasbl padot: 6




[TpuMeHeHne cXeMbl pa3MEIIEeHUs CPEACTB XPaHEHUsI apXUBHBIX JOKYMEHTOB
OpraHM3aluy Npu npuéme aei (JIOKYMEHTOB) Ha XpaHEHHUE.

Tema 4 Opopmnenne Buasl pa6or: 6
TonorpaduIecKnx yka3aTeneil B Odopmrenne TormorpaguuecKkux yKazarened B apXUBOXPaHWIIHINE OPraHU3aIIH.
apXUBOXPAaHWIHIIE OPTaHU3aLuU OdopmiieHne SpIBIKOB Ha IEPBUYHBIC CPEACTBA XpaHeHHs. Pa3melienne momonHeHus
apXuBHOTO (hoHJA.
Tema 5 OdopmiieHHE YIETHBIX Bunbl pagor: 6
JIOKyMEHTOB MOCTYIICHHS U Odopmrenne foKyMeHTaHU 0 YYE€TY (POH/A MOIbp30BaTeNs, (hOTO-, ayano-
BBIOBITHS JIE]I. BU3YyaJIbHBIX JJOKYMEHTOB, JIEKTPOHHBIX JOKyMEHTOB. OdopmiieHre YIETHBIX HopM
apxuBa OpraHU3alHH.
Tema 6 DkcnepTr3a IEHHOCTH Bunnbi pador: 20
JIOKYMEHTOB Yyactre B IpOBEICHNH 3KCIIEPTU3BI IEHHOCTH TOKYMEHTOB OpraHM3aIliy Ha
OCHOBaHWH HAyYHBIX KPUTEPHUEB WX IIEHHOCTH U HOPMAaTUBHBIX IOKYMEHTOB: IIepeuHei
1 HOMeHKJaryp. OmnpeeneHne CpokoB XpaHeHHs JOKyMEHTOB U aen. OdopmiieHne
KapTOYEK-3aMECTUTENIeH Jena.
Tema 7 [IpoBepka Hamuuus u Buabl pador: 6
COCTOSIHUS apXI/IBHbIX IIOKyMeHTOB BrisiBaenue JOKYMCHTOB C IMOBPCKACHUAMU MATCPHUAJIbHBIX HOCHUTENEH. OpFaHI/I?,aHI/IH
OpraHM3aLum po3bIcKa HeOOHapyKeHHBIX Aei. OdopMileHHe JOKYMEHTAILUH [0 Pe3yIbTaTaM
MIPOBEPKH.
Tema 8 CripaBOYHO-TIOMCKOBBIE Buasbi padot: 6
CpeICTBa apXyUBa OpraHU3AINN Pabota 1o co31aHnI0 CIIPaBOYHO-TIOMCKOBBIX CPEJICTB apX¥Ba OpPTraHU3aIl|H, B TOM
qucie ¢ TpUMeHeHreM HH()OPMAIMOHHBIX TEXHOJIOTHIA. Y4acTue B GOpPMHUPOBaHUH
OCHOBHBIX M BCTIOMOTATEJIbHBIX APXUBHBIX CIIPABOYHHKOB, B TOM YHUCIIE C
WCTIOJIb30BaHNEM aBTOMATH3UPOBAHHBIX CHCTEM.
Tema 9 ApxuBHas OIUCH Bunbl pa6or: 10
CocraBieHue apxXUBHOM OTHCH JIeJI IOCTOSTHHOTO XpaHeHus. OhopMiieHHe OMUCH Jel
1o JIMYHOMY coctaBy. OopmMiieHre OnHcH Jie BpeMeHHoro (cBbimie 10 net) cpoka
XpaHeHUsl.
Tema 10 ABTOMaTH3MPOBAaHHBIE Bunbl pador: 20
CHCTEMBI [Mouck napopMaImy Mo 3ampocy NoJIb30BATENS, B TOM YUCIIE C UCTIOJIL30BAHUEM
aBTOMAaTH3UPOBAaHHBIX crcTeM. cromHeHne 3anpocoB Mo MOUCKY apXHUBHBIX JI€JT
(1OKYMEHTOB) OpraHu3alfy, B TOM YUCJIE C UCTIOIb30BaHHEM HH()OPMAIIMOHHBIX
TEXHOJIOTHIA.
IIpomeskyTOoUYHas1 aTTeCcTALMS KomrnekcHslii 3a4eT ¢ o1ieHKOM 8




4. YCJOBUS PEAJIN3AIIMA PABOYEN ITPOT'PAMMBI ITIPOU3BOICTBEHHOM
INPAKTUKH

4.1. TpeOboBaHUsI K MUHUMAJIbHOMY MAaTEPUAIbHO-TEXHUYECKOMY O0ecrned4eHn 0

[IpousBoicTBEHHAs TPAKTHKA pPealn3yeTcsl B OpraHu3alusiX, HallpaBiIeHHUE JesITeIbHOCTH
KOTOPBIX COOTBETCTBYET MNPO(GECCHOHAIBHONU NeATEIbHOCTH OOydYalolIUXCs: NEeATENIbHOCTh B
CeKpeTapuaTax, CIy)k0ax JOKYMEHTAIMOHHOTO O0OecreueHMs, KaJpOBhIX CIyk0axX M apXuBax
rOCYy/IJapCTBEHHBIX OpPraHoB M YYpPEXKJEHUH, B OpraHax MECTHOIO CaMOYIpPAaBJICHUS,
HETOCY/IapCTBEHHBIX OpPraHU3aIMiIX BceX (OpM COOCTBEHHOCTH, OOIIECTBEHHBIX OPTraHU3AIMIX
(YupexaeHusx).

O6opynoBaHue OpraHu3alii ¥ TEXHOJOTHMYECKOe OCHAlleHHe pabodyux MecT
MIPOU3BOJICTBEHHONW MPAKTUKU JIOJDKHO COOTBETCTBOBATH COJEPXKAHUIO MPodecCHOHaTIbLHON
NEeSTENIbHOCTH W JaTh BO3MOXKHOCTH OOydarolieMmycs OBJaieTh MNpohecCHOHATbHBIMU
KOMIETEHIIMSIMH TI0 BCEM BHUJAM JACSITENBbHOCTH, TMPEAYCMOTPEHHBIX MPOrpaMMOi, C
HCII0JIb30BAaHUEM COBPEMEHHBIX TEXHOJOTUM, MATEPHAIIOB U 000PYIOBaHMUSL.

4.2. NudopmanuoHHoe odecrieyeHue 00ydeHust

IlepeyeHb pexoMeHayeMbIX y4eOHBIX H3a1aHnil, UHTepHeT-pecypcoB, 1ONOJIHUTEIbLHON
JIMTEPaTypbl:

HopMaTuBHO-TIpaBOBasi IOKYMEHTALMA:

1. 3akon P® ot 25.10.1991 Ne 1807-1 «O s3p1xkax HapooB Poccutickoii deneparun» (B pea. Ot
11.12.2002)// Benomoctt CHJ] u BC PCDCP. 1991. Ne 50. Ct. 1740; C3 P®. 2002. Ne 50. Cr.
4926

2. 3axoH P® ot 23.09.1992 Ne3520-1 «O ToBapHbIX 3HaKaX, 3HaKax OOCIYKHBaHUS U
HAaUMEHOBAHMSIX MeCT npoucxoxaeHus Tosapos» // Benomoctu CHJl u BC P®. 1992. Ne 42. Cr.
2322; C3 P®. 2002. Ne52 (u.2). Ct. 5132

3. ®enepanbHBIA KOHCTUTYIIMOHHBIN 3aK0H OT 25.12.2000 Ne 2-DK3 «O 'ocynapcTBeHHOM Tepoe
Poccuiickoit ®enepaunn» (¢ u3m. ot 09.07.2002; ot 30.06.2003)//C3 PD. 2000. Ne 52. Y. 1.
Cr.5021; C3 P®. 2002. Ne 28. Ct. 2780; C3 P®. 2003. Ne 27. Crt. 2696

4. ®enepanbublil 3akoH oT 10.01.2002 Ne 1-D3 «O6 anexTpoHHOM moanucu»// Codpanue
3akoHogarenscrea PD", 11.04.2011, N 15, ct. 2036.

5. ®epnepanbubiit 3akoH OT 27.12.2002 Ne 184-D3 «O texuuueckoM perynupoBanun»// C3 PO.
2002. Ne52. Ct. 5140; 2005. Ne19. Cr. 1752

6. ®enepanbHbli 3akoH oT 22.10.2004 Nel25-®3 «O6 apxuBHoM xene B Poccuiickoit
Deneparuny// C3 PD.2004.Ned43. C1.4169

7. ®enepanbublil 3aKk0H PD ot 01.06.2005 Ne53-D3 «O rocynapcTBeHHOM s13bIke Poccuiickoit
Oeneparuny// C3 PO. 2005. Ne23. Ct. 2199

8. denepanbHblit 3aK0H 0T 27.07.2006 Ne 149-03 “O06 undpopmanuu, vHGOPMAITMOHHBIX
TEeXHOJOrusAX U o 3amute uHpopmarun» // C3 PO. 2006. Ne31 (u.1). Cr.3448

9. [locranoBnenue IIpaBurensctBa PO o1 27.12.1995 Ne 1268 «O6 ynopsiioueHnH U3roTOBIIEHUS,
UCTIOIB30BaHUs, XPaHEHHWs WM YHWYTOXKCHWU T1edareid M OJaHKOB C BOCIPOW3BEICHHEM
I'ocynapctBennoro repb6a Poccuiickoit denepanun» (¢ u3m. u goi. ot 08.06.2001)// C3 PD.1996.
Ne 2. Cr1.123; C3 P® 2001. Ne 24. C1.2461



10. TlocranoBnenue IIpaBurensctBa PO oT 19.06.2002 Ne438 «O eauHOM rocynapCTBEHHOM
peectpe ropuanueckux Juiy (B pea. Ot 26.02.2004)// C3 P®. 2002. No26. C1.2585; 2004. Nel0.
Cr.864.

11. [locranoBnenue [IpaButenscrsa ot 15 ntonst 2009 r. Ne 477 "O06 yrepxkaenuu [IpaBun
JIeTTOTIPOU3BOICTBA B (heiepaIbHBIX OpraHaX UCIOJIHUTEIBHOM BIacTu"

12. TOCT P 7.0.97-2016. Hamuonanensiii crangapt Poccuiickoit ®enepauun. Cucrema
CTaHAapToB 1o uHGOpManuu, OHUOIMOTEYHOMY M H3JaTeNbCKOMY neny. OpraHuszalnuoHHO-
pacnopsiauTenbHas JoKyMeHTanus. TpeGoBaHus K opopmiieHHI0 AOKyMeHTOB (yTB. [Ipukazom
Poccrangapra ot 08.12.2016 N 2004-cT)

13.TOCT P 7.0.8-2013. Jlenonpou3BOACTBO U apXUBHOE J1e710. TepMUHBI U ornipeaesieHus. M.:
['occrannapt Poccun, 2013.

14. TOCT P UCO 15489-1-2007. Cuctema cTangapToB 0 WH(pOpMAIUU, ONOITHOTEYHOMY H
U3JaTeIbCKOMY JIeTy. YmpasieHue nokymeHTamu. O0mue tpedoBanus. M.:CtangapTuadopm,
2007

15. TOCT 17914-72. OOmoxKH [en JUIMTEIbHBIX CPOKOB XpaHeHus. THUIbl, pa3Mepsl,
TexHuyeckue ycinoBus. M.: U3a-Bo crannapros, 1984

16. TOCT P 51511-2001. [Teyatu ¢ BocnpousBenenuem ['ocygapctsennoro repda Poccuiickoit
Oeneparun. Dopma, pazMepsl U TexHUYecKue TpedoBanus. M.: 'occrannapt Poccun, 2001

17. Ilpuka3z Muntpyna Poccun ot 06.05.2015 N 2761 "O06 yrBepx)aeHun mpodeccnoHaIbHOTO
crapgapra "Chnenmuajuct 1o OpraHu3allMOHHOMY U JOKYMEHTAI[MOHHOMY O0O€CIeUeHUIO
yrpasienus opranusanueit” (3aperucrpuposano B Muntocre Poccun 02.06.2015 N 37509)

18. IIpaBuna opranuzanuy XpaHeHUs, KOMILICKTOBaHUS, y4€Ta U HCIIOIb30BAHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii @eaepanunl 1 Jpyrux apXUBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BJIACTH, OPraHaX MECTHOTO caMOyIpaBieHus U opranuzanusx. M.: Pocapxus,
2015.

19. Meronnyeckne peKOMEHIAIMH 10 TPUMEHEHHIO MTPaBUJI OpraHU3alMy XpaHEeHus,
KOMIUIEKTOBAHMSI, y4deTa M HCIIOJIb30BAHMUS JOKYMEHTOB apxuBHOro ¢ounaa Poccuiickoit
®enepaliv ¥ APYrUX apXUBHBIX JOKYMEHTOB B IOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOyTpaBlieHus U opranuzanusax. M., 2017.

20. IlepeyeHb TUIIOBBIX YIPaBICHYECKUX ApXUBHBIX TOKYMEHTOB, 00pa3yoIIKXCs B IpoIiecce
JEATEIIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPaBJICHMsI M OPraHU3aLNMI,
C YKa3aHHeM CpoKoB xpaHeHus. M., 2010.

21. TlonoxeHue o MOPSAJKE U CPOKAX XPAHEHUS JOKYMEHTOB aKIIMOHEPHBIX OOIIECTB (YTB.
nocraHoBieHueM @enepanbHO KOMHCCHHM TO pBIHKY IeHHbIX Oymar ot 16.07.2003)//
Poccuiickas razera. 26.08.2003. No 168

22. Ob6mepoccuiickuii knaccudukarop ympasienueckon gokymentanuu: OK 011-93 (OKVY ).
M.: T'occranmapt Poccun, 1994.

23. IIprMepHas HHCTPYKIIHS IO IETONPOU3BOICTBY B TOCYIAPCTBEHHBIX Oopranu3anusax. M., 2018.

OcHOBHBIE MCTOYHHUKH:

1. Abynamze /1. I'. JlokyMeHTallMOHHOE OOECIeUeHUE YIpaBJICHUS MEPCOHAIOM: Y4EOHUK U
NPaKTUKYyM JUIsl CpeAHero mnpodeccuoHanbHoro oOpazoanus / Jl. I'. Ab6ynamze, U. b.
Bempsokkuaa, B. M. MacnoBa. — 2-e usn., nepepad. n jgom. — MockBa: M3maTenbcTBo
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FOpaiir, 2022. — 370 c¢. — (Ilpodeccuonansuoe oopazosanue). — ISBN 978-5-534-15076-6.
— Tekcrt: anexkrponnsiii // DBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/487121.
AntyxoBa, H.®@. CucteMbl 2JIEKTPOHHOTO IOKYMEHTO000poTa: yueOHOe mocobue / AnrTyxoBa
H.®., [I3ro6enko A.JL., JloceBa B.B., UeunkoB F0.b. — Mocksa: KunoPyc, 2022. — 201 ¢. —
ISBN 978-5-406-02705-9. — URL: https://book.ru/book/936560. — TekcT: 37eKTPOHHBIIA.
Kopnees, 1. K. JlokyMeHTaI[mOHHOE OOECIICYCHNE YIIPABICHHS: YICOHHK M MPAKTHKYM ISt
cpennero npodeccuonansHoro ob6pazoanusi / M. K. Kopnee, A. B. Ilmenko, B. A.

MammyprieB. — 2-e u3a., nepepad. u qon. — MockBa: U3parensctBo FOpaiit, 2022. — 384 c.
— (ITIpodeccuonanpaoe odbpazopanue). — ISBN 978-5-534-05022-6. — TeKcCT: 371eKTpOHHBIH
// OBC Opaiit [caiit]. — URL.: https://urait.ru/bcode/472550.

Packun, JI. 1. Meronuka W TpakTUKa apXWBOBEIACHHS: YYEOHUK JUIS CPEIHETO
npodeccuonansHoro oopazosanus / J{. . Packun, A. P. CokonoB. — Mocksa: M3natenbcTBo
KOpaiit, 2022. — 339c. — (IIpodeccuonampHoe obOpazoBanue). —  TekcT:
HernocpenctBeHHblin. — ISBN 978-5-534-02419-7.

Z[OIIOJIHI/ITQJII)HLIQ HCTOYHUKMU:

1.

AnzopoBa C.II. Opranuzanusi Tpyda TOCYJapCTBEHHBIX M MYHULHUIAIBHBIX CIIY)KaLIUX :
yuebHoe mocobue / C.IT. Anzopora, C.I'. denopuykoBa. — Mocksa : UHOPA-M, 2022. —
160 ¢. — (Beicmiee obOpaszoBanue: bakamaBpmar). - ISBN 978-5-16-016369-7. - Tekcr :
anextponnsiid. - URL: https://znanium.com/catalog/product/1151473. — Pexum goctyma: 1o
TIOJTITHCKE.

I'yryeBa T.A. KonduneHuuanpHoe 1e100pOr3BOACTBO: yueOHOoe mocodue / T.A. I'yryeBa. —
2-¢ u3A., mepepad. u gon. — MockBa: MHOPA-M, 2022. — 199 c. — (Cpennee
npodeccuonansHoe oopazobanue). - ISBN 978-5-16-016585-1. - Tekct: anexkrponnsIii. - URL:
https://znanium.com/catalog/product/1191331. — Pexxum 10oCTyma: M0 MOAIUCKE.

I'ycapoBa M.H. OpranuzaninoHHO-UH(OPMALlMOHHOE M JOKYMEHTAllMOHHOE oOecreueHne
NeATeTLHOCTH PYKOBOJUTENS: ydeOHO-MeTtoanmueckoe mocodue / M. H. I'ycapoma, C. B.
lopkym. — MockBa: PTY MUPOA, 2022. — 106 c. — Texkcr : anexTpoHHsbld // Jlanb :
3NeKTpoHHO-OnbOmoTeunas cucrema. — URL: https://e.lanbook.com/book/176556. — Pexum
JIOCTYTIA: JIIsl aBTOPU3. TOJIb30BATENEH.

Henonpoussoactso: yueOnuk / T.A. beikoBa, JI.M. Bsnosa, FO.M. Kykapuna, JI.B. Cankuna;
nox obmr. pex. mou. T.A. beikoBoit. — 4-e u3z., nepepad. u gon. — Mocksa : THOPA-M,
2022. — 393 c. + Jlon. marepuaibl [[DnekTpoHHbId pecypc]]. — (Bricmee oOpa3oBanue:
bakanaBpuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - TeKCT: 37€KTPOHHBIH.
- URL.: https://znanium.com/catalog/product/1014190. — Pesxum gocTyma: 1mo moamnuckKe.

Hoponuna JI.A. JlokyMeHTallMOHHOE OOECreueHue yIpaBieHNs: YIeOHUK U MPAKTUKYM IS
cpenHero npodeccruonanbHoro obpazosanus / JI.A. Jloponuna, B. C. UputukoBa. — Mocksa:
NznarensctBo FOpaiit, 2022. — 233 ¢. — (IIpodeccuonansHoe o6pazoBanue). — ISBN 978-
5-534-05783-6. — Tekct: osnexktponsbiii // OBbC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/473802.

Kysnenos W.H. JlokymeHTanmoHHoe oOecredeHue ympaBieHus. JlOKyMEHTOOOOpOT u
JIETIOTIPOU3BOJICTBO: YUSOHUK U TIPAKTUKYM JUIsI CPETHEr0 MPOPECCHOHATBHOTO 00pa3oBaHus /
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10.

11.

12.

13.

14.

15.

16.

. H. Ky3nenoB. — 3-e u3j., nepepad. u non. — Mocksa: UzmparensctBo FOpaiit, 2022. — 462
c. — (IIpodeccuonamsuoe obpazoanme). — ISBN 978-5-534-04604-5. — Tekct
anextpouHbit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470020.

[TaBnoBckas O.10. IIpaBoBoe obOecrnieueHrne KapoBOro AEIONPON3BOICTBA: yueOHOE mocodue
s By3oB / O.JO. IlaBnoBckas. — Mocksa : M3garensctBo FOpaiit, 2022. — 213 ¢. —
(Beiciree oopazoBanue). — ISBN 978-5-534-11565-9. — Texkcr: anekrponnsiii / DBC FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/476289.

CocHoBass A. AccucreHt pykoBoautens. Jlandxakum npodeccun: KHHUra-TpeHUHT / A.
CocHoBas. - Cankr-Ilerepoypr: ITutep, 2022. - 208 c. - ISBN 978-5-4461-1489-4. - Tekcr:
anekTponHbId. - URL: https://znanium.com/catalog/product/1817493. — Pexum pocrtyma: 1o
HOJIITUCKE.

[Mumos O.B. CoBpeMeHHBIE TEXHOJIOTUM W TEXHHUYECKHE CpPEACTBAa HH(POPMATH3AIUH:
yuebnuk / O.B. llumoB. — MockBa : UHOPA-M, 2022. — 462 c. + Jlon. maTepuaisl
[[DnexTponHbIii pecypc]]. — (Cpeanee npodeccruonanbHoe obpazoBanue). - ISBN 978-5-16-
017112-8. - Tekct : snexkrpounsiii. - URL: https://znanium.com/catalog/product/1764799. —
Pexum octyna: mo moamucke.

[IyBanoBa H.H. OcHOBBI [A€JIONPOU3BOJCTBA: YYECOHHMK W TIPAKTUKYM JUIS CPEIHErO
npodeccuonansHoro oopazosanus / H.H. lllyBanosa, A.}O. MiBanoBa; o o0mieit penakiueit
H.H. [llyBanoBoii. — 2-¢ u3., mepepad. u gomn. — Mocksa: M3narensctBo HOpaiit, 2022, —
428 c¢. — (IlpodeccuonansHoe obpazopanme). — ISBN 978-5-534-11014-2. — Tekcr:
anextporHbii // DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/469548.

bacakos, M.1., J/lokymeHTannoHHOe oOecriedeHre ynpaBieHHus (C OCHOBAMU apXHBOBEICHHUS )
yuebHoe nocobue ans CIIO / M.U. bacakos. — Mocksa: M3narensctBo KHOPyc, 2022. — 216
c. — Tekcer : HenocpencTBeHHbI. — ISBN: 978-5-406-09983-4.

Beperexnna, C.B., HerocymapcTBeHHBIE CTPYKTYpbl M AayTCOPCHUHI B ApXWBHOM JI€JE :
monorpapus / C.B. Beperexuna. — Mocksa: U3narensctBo Pycaitne, 2022. — 128 ¢. — Teker :
HenocpeacTBeHHbIi. — ISBN: 978-5-4365-8006-7.

Eropos, B.IL., CiunbkoB, A.B. ObecrieueHne COXpaHHOCTH, pecTaBpalus U KOHCEpBalls
JOKYMEHTOB: yueOHoe nocobue. — C.-I16.: Jlans, 2022. — 220 c. — ISBN: 978-5-507-45047-3.

Koznos, B. I1. ApxuBoBenenue: yueOHUK U TpakTUKyM A1 By30B / B. I1. Ko3nos. — Mocksa:
UznatensctBo KOpaiit, 2022. — 329 c. — (Bricmiee o6pazosanue). — ISBN 978-5-534-14066-
8. — Tekcr: osnexkrtpoHHblii // OOpa3zoBarenbHas minaTgopma IOpaiit [caiit]. —
URL.: https://urait.ru/bcode/496661

[TaBnoBa, P. C. [lenonpou3BoAcTBO MO OOpalleHusM rpaxad: yuebnoe nocodue mis CIIO /

P. C. IlaBnoBa. — Cankr-IletepOypr: Jlansb, 2022. — 324 c.: mi. — TekcT: HEMOCPEACTBEHHBIN. —
ISBN: 978-5-8114-9925-0.

[TomoB, A.B. ApxuBoBenenue. 3apyOexxnas Poccuka: yuyeOHMK Ui CpPEIHEro
npodeccuonansHoro oopaszosanus / A. B. ITonmoB. — Mocksa: UsnarensctBo FOpaiit, 2022.
— 168 c¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-10240-6. — TexkcT:
AIIEKTPOHHBIN / OO6pasoBarenbHas iatdopma IOpaiit [caiT]. —
URL.: https://urait.ru/bcode/495214
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17. Packun, JI. 1. ApxuBoBenenue: yueOHuk mis By3oB / JI. . Packun, A. P. CokonoB. — 2-¢
u3l., ucnop. u gon. — MockBa: M3parensctBo Opaiit, 2022. — 468 c. — (Bricuee
obpazoBanue). — ISBN 978-5-534-15245-6. — Tekcr: anekrponHbii // Obpa3oBarenbHas
wiatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/497656

18. Camapuyk, H.C., MapkeTuHroBasi JesiTeIbHOCTh TOCYJapPCTBEHHBIX apXHBOB: MOHOTpadus /
H.C. Camapuyk. — MockBa: MW3narenbctBo Pycaitne, 2023. — 312 c. — Tekcr:
HernocpenctBeHHsblin. — ISBN: 978-5-466-01550-8.

19. Tenpuapos A. JI. ApxuBoBeneHnue: yueoHoe mocooue s 6akanaBpos / A. JI. Tenpuapos. 5-¢
u3a. — MockBa: UTK «/lamkoB u K», 2022. — 184 c. — Tekct: HenocpenacTtBeHubiid. — ISBN:
978-5-394-04946-0.

20. IlTaxomanosa, O.1O. Opranuzanus rocy1apcTBeHHBIX yupexkaeHui Poccuu: yaebHoe mocodue
TSt cperaero npodeccuonanbHoro oopazosanus / O. HO. IllaxonanoBa. — 2-¢ u3j., nmepepad.
u jon. — MockBa: M3marensctBo FOpaiit, 2022. — 161c. — (IIpodeccronanbroe
obOpazoBanue). — ISBN 978-5-534-12448-4. — Tekct: anekrponnsiit // O6pa3oBarenbHas
wiatgopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/496292

HNuTepHeT-pecypces:

l. Exemecsiunblii npodeccnoHaIbHBIHI KypHa «Cexkperapckoe JIEJI0»
http://www.sekretarskoedelo. ru/

2. OdunnanbHbiil caiiT Becepoccniickoro Hay4yHO-MCCIIE10BAaTENbCKOTO HHCTUTYTA
JIOKYMEHTOBE/ICHUS U apXUBHOTO nena http://vniidad.ru/

3. Odunmanbublii caiitT komnanuu ['apant http://www.garant.ru/

4. O¢punmanbusiit cadT komnanuu Koncynerantllmtoc http://www.consultant.ru/

5. OpunumanbHbli caiit @enepaabHOro apXUBHOTO areHTcTBa http://archives.ru/

6. IIpodeccuonanbHbIi KypHal «/{enonpon3BoICTBO U TOKYyMEHTOOOOPOT Ha MPePHUITUN
http://delo-press.ru/archives/rubrics.php

7. Ilpodeccuonanbuslii xypHan «Cekperapb-pedepert» http://www.profiz.ru/sr/

8. Ilpodeccronanbubiil xxypHal «CpaBOYHUK CEKpeTaps U opuc- MEHeKepa»
http://www.sekretariat.ru/magazine-ssom

9. IlpodeccuonanbHbIN KypHaT «/{e10npor3BOICTBO U TOKYMEHTOOOOPOT Ha MPEPUITUI
http://delo-press.ru/archives/rubrics.php

10. IIpodeccuonanbHbIi xypHa «Jlen0mnpon3BOACTBO»

11. [IpodeccuonanbHbIi sxypHa «Jlen0npon3BOACTBO»
http://www.top-personal.ru/officeworks.html

12. TIpodeccuonanbhbli )xypHan «CrpaBOYHUK CeKpeTapst U 0puc- MEHEHKepay
http://www.sekretariat.ru/magazine-ssom

13. LlenTp KOMIETEHLIMU IO BOIIPOCAM JIOKYMEHTAIIMOHHOTO 00ecTieYeH sl yIIpaBIeHUs U
apxuBHoro jena http://edou.ru/

14. IleHTp KOMMETEHIMM IO BONpPOCaM JOKYMEHTAIMOHHOTO OOecreueHHsl YNpaBiIeHHUS U
apXUBHOTO

nena http://edou.ru/

15. OdunmanbHbIi NHuTepHeT-nopran MIPaBOBOM uHpopmanuu//
http://www.pravo.gov.ru/Poccuiickuii

opTajl OTKPBITOro obpaszoBanus http://www.edu.ru/
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16. Dnektponuklit pecype: DbC «3nanmym» http://znanium.com

4.3. O61mue TpeGoBaHUs K OPraHu3alyu 00pa3oBaTeJLHOIO0 Ipolecca

Conepxanue BCEX OTAlOB MPAKTHKH OMNpEAessieTcs TpeOOBaHMSAMH K YMEHUSM H
MPaKTUYECKOMY OMBITY TpodeccruoHanbHbiXx Monysned B coorBerctBuu ¢ PI'OC CIIO mo
crenanbHOCTH 46.02.01 «/lokyMeHTanMOHHOE OOecreueHUe YIpaBlIeHUS U apXHUBOBEICHHEY,
YTBEPKJIEHHOr0 pukazoM Munnpocseuenus Poccuu ot 26 aBrycra 2022 roga Ne 778.

Copepxanuie U pe3yabTaT MPAKTUK MPOBOJUMBIX B paMKaX MpohecCHOHANbHBIX MOTyJIEH
COIIaCOBaH C OPraHU3alUsIMHU, IPEIOCTABIISAIOIIMMYU MECTA ITPAKTUK 00Y4aArOILIUMCS.

ArtTtecTtanus 1o uToraM IpakTUK MPOBOJAUTCS C y4E€TOM (UM HA OCHOBAHUU) PE3YyJIbTATOB,
MOATBEPKJICHHBIX JOKYMEHTAMH COOTBETCTBYIOIIMX OpraHU3alMi (aTTeCTAllMOHHBIA JIUCT IO
MpaKkTUKE, OTYET O MPOXOXKIECHUU MPAKTUKU, JTHEBHUK IO MPAKTHUKE, XapaKTEepPUCTUKA C MECTa
MPOXOXKACHUS IPAKTUKH).

[Ipu dopmupoBanun (HOHAOB OIEHOYHBIX CPEICTB MPOXOXKACHUS MPAKTUK IMPOIEIypa
OILICHKH 00X U MPOo(ecCHOHAIBHBIX KOMIIETEHINI ONpeAeNsieTCs] COBMECTHO C OpraHU3aUsIMHU,
MPEIOCTABIISAIONIMMHU MECTA MPAKTUK 00YJarOIIUMCS.

@®opMBI OTYETHOCTH U OLEHOYHBIM MaTepuall MPOXO0KACHUS TPAKTUK pa3padaThIBACTCS U
COIJIACOBBIBAETCS C OpraHU3alUsIMU, IPEAOCTABIISIIOIIMMH MECTa IPAKTUK 00YyYaroIMMCSL.

Pabouass mporpamMma MpOW3BOACTBEHHON MPAKTUKH TPETYCMATPUBAET OCYIIECTBICHUE
00pa3oBaTebHON JeTEIPHOCTH Ha TOCYAapCTBEHHOM si3bike Poccuiickoit deneparun.

Bce u3meHeHus, BHeceHHbIE B Pa0Ouyl0 MporpaMMmy MPOHU3BOACTBEHHON MPAKTUKH,
(bUKCHUPYIOT B MOSICHUTENHHOM 3amucKe (JJMCT U3MEHEHUHN U IOTIOTHEHHIH ).

YTBepxkaeHHas paboyas mporpaMmma XpaHUTCs B y4eOHO-METOIMYECKOM OT/AETIE.

4.4. KanpoBoe o0ecniedeHne 00pa3oBaTeILHOI0 NMpolecca.

Peanusanus IIpOrpaMMBbI IIPOU3BOJCTBEHHOMN MIPAKTUKA o0ecrnieunBaercs
MeJarori4ecKuMU KaJpamMu, UMEIOIUMH BhICIIEe 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOUITIO
MPOBOAMMON TPAKTHKH, C OMNBITOM JAESITENbHOCTH B OPraHU3allMsIX COOTBETCTBYIOIIEH
npodeccuonansHoi cdepsl. [IpenogaBaTenu momxy4aroT AOMOJHUTENbHOE MPOodeccrHOHATbHOE
o0Opa3oBaHue MO MporpaMMaM MOBBIIICHHs KBaTU(PUKAIIMU, B TOM YUCIe B (pOpMe CTaXKUPOBKH B
npoUIBHBIX OpraHu3alugX He pexe 1 pasa B 3 rona.
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5. KOHTPOJIb n

OIIEHKA

MMPONU3BOJCTBEHHOM IMPAKTUKH

PE3YJIbTATOB

OCBOEHMA

By KOHTpPOJISE M OLIEHKHU pe3yJIbTaTOB OCBOCHUS NPOU3BOJCTBEHHOM IPAKTUKH. 3a4eT C

OHCHKOﬁ. OI_IeHKa PE3YIBTATOB OCBOCHMUA HpOHBBOI[CTBGHHOﬁ IMPAaKTUKH OCYHICCTBIIACTCA

PYKOBOJUTEIIEM ITPAKTHUKH.

Pe3ynabTaThl 00yuenus Kon
(ocBOEHHBbIE YMEHHS, YCBOCHHbIE npogeccHoHAILHOTO POPMBI H METO/LLI KOHTPOJIS! H OUCHKH
pe3yJibTaTOB 00y4eHu sl
3HAHUA) MOJYJIs
OK 01. BeiOuparh croco0bl perieHus [IM.02 HaGmonenue 3a JIEATEIIBHOCTBIO
3a1a4 npodeccCHoOHATEHON o0yyaromerocs.
NEeSTeNFHOCTH  NMPUMEHHUTENBHO K
pa3IMYHBIM KOHTEKCTaM;
OK 02. Hcnonb30BaTh COBpEMEHHBIE [IM.02 HaGmonenue 3a JIEATEIIBHOCTBIO
CpeacTBa  TOWMCKA,  aHaiW3a U o0yyaromerocs.
WHTEepIpeTaiuu  WHQOpMaluu |
WH(GOPMAITMOHHBIE TEXHOIOTUU  JUIS
BBITIOJTHEHUS 3a1a4
po(hecCHOHATBHON IEeATEIEHOCTH;
OK 04. OddexTrBHO I1IM.02 Habmonenue 3a JeSITENNFHOCTHIO
B3aMMOJIEICTBOBaTh W paboTaTh B o0yyaromerocs.
KOJJIEKTHBE M KOMaHJIE;
OK 05. OcymecTBidrh YCTHYIO H IIM.02 Ha6monenue 3a JESITENbHOCTBIO
MMMCPMEHHYI0  KOMMYHHUKAIlMI0  Ha oOyuJatorerocs.
rOCyJIapCTBEHHOM $3bIKE Poccuiickoil
denepanii ¢ y4eTOoM OCOOCHHOCTEH
COLMATHHOTO u KYJIBTYPHOTO
KOHTEKCTa,
OK 09. INonb3oBaThbes 11M.02 Brmonnenne o0OyyaroImumcst
pohecCHoHaIbHOHN JTOKyMEHTAIUeH mpo(hecCHOHANBHBIX 33/]a4 Ha MPAKTHKE;
Ha TOCYJIapCTBEHHOM ¥ HHOCTPaHHOM
SI3BIKAX.
[K 2.1. OcymiecTBiIsATh I1M.02 Beinonuenue pabor o
KOMIUIEKTOBAaHUE apXWBHBIMHU JI€JIaMH MTPOU3BOCTBEHHOM MIPaKTHKE
(moxymeHTaMm) apxvBa OpraHU3aIlH. MPEeTyCMOTPEHHBIX paboueit
IPOrpamMMOoi;
Bremonnenne oTyeTa o
MTPOM3BOACTBEHHOW TPAKTHKE;
3aueT ¢ OLEHKOM MO MpPOM3BOJICTBEHHON
npaktuke [1I102.01
[IK 2.2. Bectu yd4er apXWUBHBIX el 11M.02 Beinonuenue pabor o
(moKymMeHTOB), B TOM 4HCIE C MIPOU3BOACTBEHHOM MIPaKTHKE
HCIOJIb30BaHUEM MIPEyCMOTPEHHBIX paboueii
ABTOMAaTHU3UPOBAHHBIX CHUCTEM. MIPOrPaMMOIii;
Brinonnenue oryera 110
MIPOU3BOACTBEHHON NPAKTHKE;
3a4er C OUEHKOW IO IMPOU3BOJICTBEHHOM
mpaktuke [1I102.01
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IIK 2.3. OcymecTBasTh XpaHEHUE IIM.02 Brmonnenue pabort o
apXMBHBIX  Jle1  (IIOKYMEHTOB) C IIPOM3BOJICTBEHHOM [IPAKTUKE
MIOCTOSSHHBIM CPOKOM XpaHEHHsI M IO MPeyCMOTPEHHBIX paboueii
JUYHOMY COCTaBy B apxuBe MIPOrpaMMOoii;
OpraHu3aluy. Brimonnenue oTyera 1o
MIPOM3BOJCTBEHHOHN IPAKTHUKE;
3aueT ¢ OIEHKOH MO MPOU3BOJICTBEHHON
npaktuke [1I102.01
[IK 2.4 OcymecTBiasaTh XpaHEHHE, IIM.02 Brimmotaenme pabort 1o
KOMILJICKTOBaHHE, yuer u MIPOM3BOACTBEHHOMN MIPAKTUKE
UCTIONB30BaHue  Jiell  (AOKYMEHTOB) MPEeyCMOTPEHHBIX paboueii
BPEMEHHOT'O XPaHEHHUS. MIPOTPaMMOI;
Bremmonnenne oT4eTa o
MIPOM3BOACTBEHHON NPAKTHKE;
3aueT ¢ OLEHKOM MO MpPOHM3BOJCTBEHHON
mpaktuke [T 02.01
IIK 2.5 OcyiiecTBasATh UCIONb30BAHUE IIM.02 Brinonnenue pabot mno
apXUBHBIX J€7 (JOKYMEHTOB), B TOM MIPOU3BOCTBEHHOM MIpaKTHKE
qucie c HCIIOJIb30BaHUEM MpeyCMOTPEHHBIX paboueit
aBTOMATHU3UPOBAHHBIX CHCTEM. MIPOTrPaMMOii;
Beinonuenue oryera o

MIPOM3BOACTBEHHON MPAKTHKE;
3a4eT ¢ OUEHKOW IO MPOU3BOJICTBEHHOU
npaktuke [1I102.01
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